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Facility Cleaning Checklist

Aroom-by-room guide to keep your commercial space consistently clean, healthy, and inspection-
ready. Use the frequency tags to build your schedule — orlet Dust Away handle all of it for you.

® Daily @ Weekly @ Monthly

1. Entrances & Lobbies

Wipe entry glass, doors & handles
Vacuum / shake out walk-off mats
Empty lobby trash & replace liners
Dustreception surfaces & seating
Disinfect high-touch: handles, kiosks

Detail baseboards & airvents
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Deep-clean entrance flooring

3. Restrooms

Restock soap, paper & towels
Clean & disinfect toilets / urinals
Disinfect sinks, counters & faucets
Clean mirrors & polish fixtures

Mop & disinfect floors
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Descale & deep-scrub grout

This checklist is provided by Dust Away Commercial Cleaning Services for general informational purposes only and is not a substitute for professional
advice or manufacturer/safety instructions. Always follow product jabels and applicable safety regulations; cleaning needs and resuits vary by facility.

See full disclaimer on page 2.
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2. Offices & Workstations

(O Empty trash &replaceliners

(J Disinfect desks, phones, keyboards
(J Vacuum carpet/mop hard floors

(O Spot-cleanglass partitions

(O Dustsurfaces, sills & monitors

(O Detail vents & light fixtures

4. Break Rooms & Kitchens

(O Disinfect tables, counters & sinks
(O Wipe appliance exteriors & handles
() Emptytrash &recycling

(O Restock supplies & mop floor

(J Cleanfridge & microwave interiors

(O Descale coffee & water equipment

© 2026 Dust Away Commercial Cleaning Services - Provided free of charge, not for resale.



3| Dust Away

.e¢* | commercial Cleaning Services

5. Floors & Carpets

(J Vacuum carpets & entry mats
(O Sweep & mop hard floors

(O Spot-treat spills & stains

(O Buff/burnish high-traffic floors

(J Deep carpet extraction

7. Common Areas & Hallways

(J Empty trash & spot-cleanwalls
(O Cleanelevatorinteriors & tracks
(J) Dustledges, rails & signage

(O High & low dusting
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6. Health & Disinfection

(J Doorhandles, push plates & rails
(O Light switches & elevator buttons
(J Shared electronics & keypads

(O Electrostatic disinfection (as needed)

8. Windows, Trash & Exterior

(J Emptyallbins &replace liners
(J Spot-cleaninterior glass smudges
(O Sanitize bin exteriors

(O Fullinterior windows & frames

(O Police exterior entrance & dock

Rather not do all this yourself?

(704) 444-0622
info@dustaway.us
dustaway.us

Dust Away keeps commercial facilities across Charlotte spotless — with a
free written quote in 48 hours and no long-term contracts.

Serving Charlotte, Pineville, Matthews, Ballantyne, Indian Trail, Concord, Huntersville, Mooresville & Rock Hill (SC). Dust Away - since 2007

Disclaimer. This checklist is provided by Dust Away Commercial Cleaning Services for general informational purposes only. It offers general
cleaning guidance and is not a substitute for professional advice, manufacturer instructions, product Safety Data Sheets (SDS), or applicable
health, safety, and regulatory requirements (including OSHA and local codes). Always follow product label directions and use appropriate
protective equipment and ventilation. Cleaning needs vary by facility, and specific results are not guaranteed. Dust Away Commercial Cleaning
Services assumes no liability for any loss, damage, or injury arising from the use of this document. For a cleaning plan tailored to your facility,
contact Dust Away at (704) 444-0622 or info@dustaway.us. @ 2026 Dust Away Commercial Cleaning Services. Provided free of charge; not
forresale or redistribution.



